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Online Enrollment Instructions

Our online enrollment portal makes it easy to calculate your election, enroll in your Flexible Spending Account
(FSA) plan(s), add a dependent, and order additional debit cards. Please complete your enroliment per the
instructions below, prior to the end of your employer’s enrollment period. You are just a few clicks away from
saving money with a tax-advantaged FSA plan!

LOGGING IN

1.

Go to: https://enrollments.flex125.com

Enter the following information:

Company (Employer ID):
SSN: Last four digits of your SSN
DOB: MM/DD/YYYY

After logging in, you'll see your home dashboard. Your personal information should already
be pre-populated; however, please update or add any information, where applicable.

IMPORTANT REMINDERS

CRA Parking Monthly Max: $
CRA Transit Monthly Max: $

Be sure to have the SSN and date of birth available for a spouse or any dependent(s) over
the age of 18 for whom you would like to order additional FSA debit cards.

Your enroliment period begins and ends

No changes of any variety will be permitted after

Please proceed with your enrollment, using the instructions on the next page as your guide. If you encounter
problems or have any questions, please contact our Member Services team at 888.868.FLEX (3539) 8:30am -
8:00pm EST, Monday through Friday.


https://enrollments.flex125.com/
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Once logged in, you will be
i

directed to your home View My History - Eayiores
dashboard. From here, you can ke o :A:n:im. v o
access informational tools, S::::;:::ns Date of Birth: 01-01-1970 Gender: Male Medicare ID:
. . . - (556) 555-5655
update/edit your information, e e
and then begin the enroliment Terme & Condtions B I
prOCGSS, Log OF DCA starts 09/01/2015 v
My Enroliment Accounts
Account Type Annual Election Per Pay Amount
FSA 650.00 25.00 Edit

Add Dependent »

Edit My Info

Once you select the plan you - e
would like to enroll in, click “Add . FSA starts 10/01/2013 v j

Plan.” FSA starts 10/01/2013
DCA starts 10/01/2013

4

You will then be directed to the online enroliment Flexible Spending Account Enroliment

section, where you can make your election. Een B ConToiton)
10

Annual Election

260.00

Once you enter your annual election amount, the Per Pay
. . . . lunderstand the following:
Contrlbutlon amount WI” aUtomatlca”y pOPUIate' * My account(s) will not automatically renew. During each annual open enro

account contributions for the new plan year

* | cannot change or revoke this agreement at any time during the plan yea
or child, birth or adoption of a child, termination or commencement of emp)
parmit a change or revocation of an elecion)

Once you have entered your annual election, take a moment to review,  The ElanAmioistralon (19, edlce. Gencer. of Gtlecaiae mcddy iz agre
the Internal Revenue Code
and then check the box indicating your acceptance of the terms listed This agreement s subject t the terms of te Company's Flexdie enefis
. . « ” . . revokes any pror agreement relating to such plan(s).
above. Finally, click on “Save Enroliments.” You will be directed back to B Sy checking tnis box, | 3022 to tne terms and procedures st herel

your home dashboard. m

From your home dashboard, you can review your election, enroll in additional accounts,
or add a dependent to your account.
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